“You can't escape the

FAITH FOCUS FOLLOW THROUGH COACHING responsibility of tomorrow
by evading it today.”

[ Will Start Tomorrow .
— Abraham Lincoln -

Did you miss us? We missed you! In the good spirit of our
recent absence of newsletters, we thought it only fitting to
send one on procrastination. And yes, we are procrastinating
on updating our professional picture so enjoy our “throw
backs” for this issue. We all experience moments when we
feel overwhelmed and, no matter how hard we work, our
“to-do” lists never get “to-done”. This often happens to
people who possess the “Superman mentality” where they
. feel personally responsible to do everything on their own.

Diane Dixon  Feelings of being overwhelmed can be eliminated by Denise Dixon Davis
focusing on important projects and delegating/eliminating the rest. Once you know how to identify
what'’s important, you'll find it’s easy to “single-handle” each task and finish them in a consistent
manner.

Recognize Procrastination

If you're honest with yourself, you probably know when you're procrastinating.

e Sitting down to start a high-priority task, and almost immediately going off to make a
cup of coffee.

® |Leaving an item on your To Do list for a long time, even though you know it's important.

® Waiting for the “right mood” or the “right time” to tackle the important task at hand.

Strategies to Zap Procrastination

Procrastination is a habit — a deeply ingrained pattern of behavior.
That means that you won't just break it overnight.

e Ask someone else to check up on you. Peer pressure works!

e Become a master of scheduling and project planning.

e Break the project into smaller, more manageable tasks. You may find it helpful to create
an action plan.

Click Here Video C|| D Ellen Youtube.com “Procrastination” Click Here

Want to make your future bigger than your past and live large on purpose? Contact Diane or click here
Denise to discuss coaching options for your business or personal development. [ﬁj:'i.

[ USUALLY JUST WAIT UNTIL THE LAST SECOND
; Do you often find yourself performing tasks TO DO MY WORK BECAUSE I'M A LITTLE OLDER

E you intended to do days before? JUSTONE NN

SARCASM IS

Do you prioritize your emails and phone MORE I'M A MULTITASKING PROCRASTINATOR: | CAN
calls and return them promptly? S @ATE PUT OFF SEVERAL THINGS AT ONCE.

Are you usually in a rush to complete tasks OFFER! ['M TAKING CARE OF MY PROCRASTINATION
on time? ISSUE JUST YOU WAIT AND SEE.
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